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Accounting and Accountability Queries/Reports

DPAS  Management Reports Guide
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Introduction

DPAS Quality Assurance (QA) Team Mission:

The DPAS QA Team’s mission is to improve DOD property asset management, reliability of DPAS data, accountability, and financial reporting and, ultimately, to become a critical enabler to customers’ ability to achieve compliance and accountability in the area of Property Management.

t
his guide is designed in support of Defense Property Accountability System (DPAS) On-line Reports and DPAS Quality Assurance Eureka developed queries.  The content of the guide represents a comprehensive compilation of accounting and accountability management reports to assist in the administration of  your DPAS database.

The Department of Defense (DOD) is one of the largest and most complex organizations in the world.  DOD annually reports over a trillion dollars in assets, including over $700 billion in property, plant, and equipment.  The Department is responsible for liabilities of over $500 billion, of which over $400 billion represent future funding requirements.  Each fiscal year DOD recognizes several hundred billion dollars of revenues, financing sources, and incurred expenses.

The overall purpose of the DPAS QA Management Report Guide is to assist managers in utilizing the full capabilities of the DPAS on-line reports and Eureka software.   Support the implementation of  “Property Management Best Practices” to comply with the myriad of financial requirements and to facilitate accountability.  This guide serves as a roadmap to guide those responsible managers in identifying data elements that are key to sound management and reporting of property.
i
N  support of Acquisition, Technology, and Logistics (AT&L),  DPAS PMO/Columbus, Navy Supply Information Systems Activity (NAVSISA),  and DPAS Users, this handbook has been developed to provide financial accountability, asset accountability, asset management, and system usage management tools.


Asset management reporting is essential to the overall administration of DPAS operations by identifying and correcting internal and systemic problems or process deficiencies.  Improve DPAS data by identifying external systemic problems or process deficiencies for correction by the user.

Report Types

· Accounting Reports

· Asset Accountability

(   Asset Management 

(   System Usage
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Each DPAS on-line report and Eureka query offered in this guide provides background information and recommended actions to improve DPAS operations.  The Eureka queries are in DETAIL and SUMMARY format.  Screen print examples are provided for each report/query provided in this guide.

BEST PRACTICES

Adopting “Best Practices” for DPAS Management Reporting?

Implementing Management Reporting "best practices" produces acknowledged procedures and strategies adapted to comply with the myriad of financial requirements and property accountability within the Department of Defense.  

Benefits of adopting these best practices include:

· Yield great benefits in utilizing the extensive capabilities of DPAS on-line reports and Eureka software.

· Conduct a process of seeking out and studying the best internal practices.

· Produce better-quality management reporting of financial and property accountability.

· Construct plan of action to address recommendations to make improvements.

· Produce results to meet, set standards and introduce value added quality improvement in asset reporting. 

Important Note:

 In order to view a Eureka report, the user must have Eureka software installed and operating properly on their computer.  If Eureka is not configured properly for the user’s site, please contact the DPAS HELP DESK:

Toll Free:  1-866-498-8687

COMM:  614-693-0888

DSN:   869-0888

EMAIL: CCO-dpashelp@dfas.mil
DPAS QA TEAM

CCO-DPAS-QA@DFAS.MIL

BLANK PAGE
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DPAS On-line Reports

Using DPAS On-Line Reports

There are over 100 on-line reports available to DPAS users.  Reports are in each working business view in DPAS.  Report selection is menu driven with on-line help provided.  There are two types of on-line reports: ON-LINE and BATCH.   The on-line reports section is designed to assist in the decision making process of selecting the appropriate reports from each business view. 

The selected DPAS on-line reports included in this guide are recommended for weekly, monthly, quarterly, and annual usage depending on the requirements of your organization.

The following screen print is an example of the user friendly menu selection option available to DPAS users to select over 100 on-line reports available in each business module in DPAS:
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IMPORTANT!  

The on-line reports will not run properly unless Eureka is set-up correctly.   If you require assistance on the topic of the Eureka install , please contact the DPAS Help Desk : 

Toll Free:  1-866-498-8687

.

The following screen print is an example of the DPAS Print Reports Selection Window.   The file Drop Down Menu at the top of the screen provides an option to select a Paper Size for the printed report.  DPAS formats the report based on the Paper Size selected.  Ensure that the target printer has the selected printer paper.

Reports are available to view on your workstation or send to your local printer.
[image: image8.png]



Reports in this guide have been selected from the Accounting, Hand Receipt, Authorizations, Document  Register, Catalog and Utilities module.

                       Report/Query Title

                       DPAS On-Line Reports
  Report Type & Name
Recommendations for Report Generation

Capital Asset Report 
ACCOUNTING (DPTD051R)
Bi-ANNUAL

Accounting Transaction Register Report

Capital Asset Trial Balance Report

Construction in Progress Work in Process Report
ACCOUNTING (DPTD091R)

ACCOUNTING (DPTD031R)

ACCOUNTING (DPTD241R)
TBD *

Monthly

Monthly

Summary & Analysis Personal Property Report
ACCOUNTING (DPTN131R)
Annual or New PBO

Summary & Analysis Real Property Report
ACCOUNTING (DPTN133R)
Annual or New PBO

Monthly Depreciation Office Report for Period Ending (UIC)
ACCOUNTING (DPTT072M)
Monthly

CFO Accounting Statement Report

    CFO Detail Report (Detailed Activity Report)

Accounting Interface Reports

DBMS Interface Report

SIFS Interface Report Part I thru Part VII

FAMIS Interface Report

WAAS Interface Report

E-BIZ Interface Report

Logistics Modernization System LMP Interface Report
ACCOUNTING (DPTD291R)

ACCOUNTING (DPTD292R)

ACCOUNTING (DPTS011D)

ACCOUNTING (DPTS021D)

ACCOUNTING (DPTS031D)

ACCOUNTING (DPTS041D)

ACCOUNTING (DPTS401R)

ACCOUNTING (DPTS421D)
ANNUAL

ANNUAL

DAILY

DAILY

DAILY

DAILY

DAILY

DAILY



Hand Receipt Holder Report
HAND RECEIPT (DPTD011R)
TBD

Increase/Decrease Actions Report

Summary of Assets by UIC Stock Number Report

Warranty Service Loan/Lease Report

Hand Receipt Holder Contract Profile Report

GFP Asset Detail Summary Report


HAND RECEIPT (DPTD121R)

HAND RECEIPT (DPTD171R)

HAND RECEIPT (DP9N075R)

HAND RECEIPT (DPTD351R)

HAND RECEIPT (DPTD361R)


TBD

TBD

TBD

TBD

TBD

TDA Paragraph Number Authorizations Report All

Equipment Readiness Report
AUTHORIZATIONS (DP9D091R)

AUTHORIZATIONS (DP9D061R)


YEARLY

TBD

Open Supply Action Report
DOCUMENT REG (DP9D111R)
MONTHLY

Annual Completed Register Report
DOCUMENT REG (DP9T121A)
ANNUAL



Catalog  Delete Report Part I and II
CATALOG (DP9G531R)
TBD



Batch Status Report

Batch Error Report
UTILITIES (DP9G012D)

UTILITIES (DP9G061D)
DAILY

DAILY
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* To Be Determined By Site (TBD)



ACCOUNTING REPORTS

Capital Asset Report

Objective: To identify all assets having met the capitalization criteria of Greater than or Equal to $100,000. 
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Capital Asset Report Cont’d.

Report Data Fields:

ACTBL UIC/UIC/ ACTIVITY CD/FUND CD/APPN  ALOT  SN/OFFICE/DPR OFFICE/DOC NBR/BAR CD/STK NBR/SER NBR/ TASK CD/DPR TASK CD/ACCT RPT NBR/ JOB ORD NBR/DPR OFFICE/ DPR TASK CD/ DPR JOB ORD NBR/ASSET CD/ACC/DPR CD/OBJ CLS CD/CPTL CD/ACTN CD/ACTV DT/EFF DT

Report Description

The Capital Assets Report consists of two parts: 

PART I:    The first part Capital Assets Report lists all capital General Property Plant & Equipment (PP&E) assets.  If the asset is a component or an improvement, a (C) or (I) is displayed on the report.

PART II:   The second part Capital Assets  (Real Property) displays all Real Property and improvements to real property, both depreciating and non-depreciating.  Improvements to Real Property are identified by a (I) on the report, the asset itself is identified by an (A).

Frequency:   Bi-annually

Recommended Actions:      PBO review report to ensure data accuracy.  Review key elements in reference to DPR TASK CD/DPR JOB ORD NBR/ASSET CD/ACC/DPR CD/CPTL CD/ACTV DT/EFF DT

Accounting Transaction Register Report

Objective:    This report will list all accounting transactions that were created by system processing. 
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Accounting Transaction Register Report Cont'd.

Report  Dat a  Fields:
ACTBLUIC/UIC/ACTIVITYCD/FUNDCD/APPNALOTSN/FUNCCD/MAINTENANCE CD/ASSET CD/SER NBR/ACCT RPT NBR/JOB ORD NBR/OBJ CLS CD/DOL AMT/TRAN DT/SVCG ACTIVITY CD/DOC NBR/CNTR PO NBR/TASK CD/OFFICE/EFF DT

Report Description

These transactions are generated when a receipt, turn in, or change in accounting status was made and is used for input to accounting systems.  The transactions are stored in the database until sent to the accounting system.  Only those transactions for which there is no automated Accounting System Interface will be listed.    In the UIC table the ACCT SYS CD code must be set to “Y” (No Intrf, Retain Rcds).   If using a valid financial interface, the report will be overlaid once a new report is generated.     

Frequency:      TBD by site PBO.    (weekly, bi-weekly or  quarterly)

Recommended Actions:     PBO review report to ensure data accuracy and monitor types of accounting transactions generated. 

               Accounting Transaction Register Report Cont’d.

    19 ACCOUNTING TRANSACTIONS

FUNC/CD             DESCRIPTION


          ASSET CD

X802    Equipment In Transit




K or T (K=Equipment)
X803    Equipment in Use





K or T (T= National Defense)

X804    Equipment With Contractor



K or T

X805    Asset Depreciation Expense



ALL

X815    Transfer-In of Capital Asset



ALL

X816    Transfer-In of Prior Depreciation


ALL

X817    Transfer-Out of Capital Asset



ALL

X818    Transfer-Out of Accumulated Depreciation

ALL

X819    Capitalization of Purchased Assets


ALL

X820    Transfer-Out of Accumulated Depreciation on 

            Other Losses






ALL

X821    Other Gains






ALL

X822    Other Losses






ALL

X823    Sale with a Gain





ALL

X824    Sale with a Loss





ALL

X825    Gain on Disposition of Assets



ALL

X826    Loss on Disposition of Assets



ALL

X827    Transfer-In of Accumulated Depreciation 

             on Other Gains





ALL

X828    Transfer-Out of Accumulated Depreciation 

             a Sale with a Gain





ALL

X829    Transfer-Out of Accumulated Depreciation on

             a Sale with a Loss





ALL

Capital Asset Trial Balance Report

Objective:    The Capital Asset Trial Balance Report displays the monthly balances and depreciation expense totals by General Ledger Account Code (GLAC). 

[image: image14.emf]
Capital Asset Trial Balance Report Cont’d.

Report Data Fields:  

ACTBLUIC/ACTIVITY CODE/FUND CODE/ALLOTMENT SERIAL NUMBER/GLAC TITLE/GLAC/DEBIT BALANCE/CREDIT BLANCE 

Report Description

This report Capital Asset Trial Balance Report displays the monthly balances and depreciation expense totals by General Ledger Account Code (GLAC).  Depreciation expenses are shown at the asset level.  Each GLAC is displayed by its Funded and Unfunded totals.  These Funded and Unfunded amounts are totaled at the asset level for each GLAC.  The total of Debits and Credits will be shown for each UIC and Fund Code/Appropriation combination.  At the end of the report, grand totals for the UIC or Accountable UIC, depending upon how report was submitted, are displayed.

This report can be requested by Accountable UIC or Specific UIC.  The user must have Accountable UIC authority for the Accountable UIC option to be available.  The user default UIC is displayed in the UIC data entry field.  The same report will be processed for either option. The difference will be that the Accountable UIC option report will have all the UIC's  associated with the Accountable UIC included on the report while the specific UIC option will only have that  specific UIC on the report.

Frequency:       Monthly
Recommendations:     PBO review report to ensure data correctness. 

Construction In Progress /Work In Process Report

Objective: This report Construction in Progress Work in Process Report lists CIP/WIP data by UIC and Document Number. 
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Construction In Progress /Work In Process Report Cont’d.

Report Data Fields:  

ACTBLUIC/ACTIVITY CODE/FUND CODE/ALLOTMENT SERIAL NUMBER/GLAC TITLE/GLAC/DEBIT BALANCE/CREDIT BLANCE 

Report Description

This report  Construction in Progress Work in Process Report lists CIP/WIP data by UIC and Document Number.  A ‘summary’ is also printed, for each UIC, showing accumulated totals by Asset Code.  Refer to Annex `O'  DPAS On-line help for a list of Asset Codes and their definitions.  This summary is further broken down by Land, Real Property, Equipment, and Other than Industrial Plant Equipment, and Industrial Plant Equipment. 

Frequency:       Monthly
Recommendations:      PBO review report to ensure data correctness. 

Summary & Analysis Personal Property Report  (Batch)

Objective:   To obtain the total dollar value of the property book.  These reports are very useful for both local management and higher headquarters review of the assets assigned to an organization.

The Summary & Analysis report  is a Batch process.
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Summary & Analysis Personal Property Report Cont’d.

SUMMARY AND ANALYSIS:   This report runs in three parts, Summary and Analysis - Personal Property report consists of two parts a Detail Section and a Summary Section:

PART 1:  

This will provide the total dollar value of the property book and total accumulation depreciation for a Defense Business Operating Fund (DBOF) Activity.  The sequence for this report is by UIC, ACC, and Lo/Le Cd.  Quantities and dollar values are shown by Lo/Le Cd and summarized at the ACC level.

PART 2: 

 This will provide the total dollar value of the property book for a non-Defense Business Operating Fund (non-DBOF) Activity in the same sequence and format as described above.

PART 3:  

This will provide property book quantity and dollar value data by type equipment, Stock Item Cd, and property book management code (items serially/bulk managed).

Report Data Fields:

ACTBL UIC/UIC/ACTIVITY CD/QTY/DOLLAR VALUE/

Summary & Analysis Personal Property Report Cont’d.

Report Description

There are four Summary and Analysis reports, Summary and Analysis Personal Property Detail and Summary Report, Summary and Analysis Real Property Detail and Summary Report,  Summary and Analysis Personal and Real Property Detail Report, and Summary and Analysis Personal and Real Property Summary Report.  These reports provide ‘summary’ totals by various asset types and categories.  These reports are a ‘snapshot’ of GPP&E assets and Real Property assets, which include quantity, total dollar value, and accumulated depreciation.  These reports are very useful for both local management and higher headquarters review of the assets assigned to an organization.

Summary and Analysis - Personal Property report consists of two parts a Detail Section and a Summary Section;

Personal Property - Detail – Provides the total quantity and dollar value, for General PP&E assets plus accumulated depreciation amounts for Capital assets.  The capital assets are broken into ‘funded’ and ‘unfunded' categories.  The amounts are broken by Asset Control Code (ACC) and further detailed by the Loan Lease Code (Lo/Le Cd).  This part also summarizes data at the parent UIC level for those organizations using derivative UIC’s.  A parent/derivative UIC is one where two or more UICs have the same data in positions one through four and unique information in positions five and six, i.e. W0MEA1 and W0MEA2 – this report would provide a summary total at ‘W0ME,’ as well as totals for both unique UICs.  Summary totals are also provided at the ‘installation’ level.

Summary & Analysis Personal Property Report Cont’d.

Personal Property - Summary - Provides the total quantity and dollar value, by equipment category, stock item code, and management code. The quantities by equipment category are based on the ECC on the Catalog Table.  If you do not identify your catalog records with an ECC, the totals by equipment category will fall in the 'Other' category.

These reports can be requested by Actbl UIC or Specific UIC.  The user must have Accountable UIC authority for the Actbl UIC option to be available.  The user default UIC is displayed in the UIC data entry field.  The same report will be processed for either option.  The difference will be that the Actbl UIC option report will have all the UICs associated with the Accountable UIC included on the report while the Specific UIC option will only have that Specific UIC on the report.  The same report can be submitted up to a finite number of times, which is determined by the System Administrator.

Frequency:     Annual or  appointment of new PBO 

Recommended Actions:  PBO review report to ensure data accuracy. 

Summary & Analysis Real Property Report

Objective:   To obtain the total dollar value of real property. 
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Summary & Analysis Real Property Report Cont’d.

Report Data Fields:

INSTL/FAC NBR/DOC ID NBR/IMPV NBR/CUSTODIAL UIC/ASSET CD/DOLLAR AMT/ACCUMD DEPRN/FY COST

Report Description

Summary and Analysis - Real Property report consists of two parts a Detail Section and a Summary Section;

Real Property – Detail - Provides the total quantity, Acquisition Cost, and Accumulated Depreciation for General PP&E, National Defense, and Heritage assets by Asset Control Code and Expense Code. The assets are separated into ‘Facilities’ and ‘Improvements'.

·
Real Property – Summary - Provides the total quantity, Dollar Value, Accumulated Depreciation and Book Value for General PP&E, Multi-Use Heritage, Pure Heritage, and National Defense. The assets are then broken into Capital and Non-Capital.

Frequency:      Annual or appointment of a new PBO. 
Recommended Actions:    PBO review report to ensure data accuracy. 

Monthly Depreciation Office Process for Period Ending

Objective:   This report will produce a monthly listing of depreciation accounting for all items that have been capitalized by meeting the threshold of $100,000.  The report represents items that have fully depreciated, items requiring an activation date, items 80 percent depreciated, and items 50 percent depreciated are made in the report.  A summary of the totals by  UIC are also produced 

Depreciation represents the cost of ownership and the consumption of an asset's useful life. 

Depreciation is computed, by user request, each month.  Prior to computing the current month’s depreciation, DPAS re-computes the amount of depreciation that should be incurred.  In the event,  there is a difference,  DPAS generates an adjusting transaction.

What makes an asset a candidate for depreciation?

Alpha Asset Control Code (ACC) (Identify Accounting Class of Asset)

Minimum 2 Years Service Life

Acquisition Cost Must Meet/Exceed Capital Threshold, Based on Acquisition Date

Loan/Lease Code Must Reflect Item Is Government-Owned

Once the asset is activated, the Depreciation will not begin to be calculated for 30 days after the Activation Date.  Depreciation will be calculated when the Monthly Depreciation Report under the Accounting Module > Reports > Generate > Batch is processed.  If the asset is activated on the 28th of the month and the Monthly Depreciation Report is run on the 30th of the month, no depreciation will be calculated for this asset.  It will not begin until the next month.

DPAS accounting transactions reflects the net dollar amount of the transaction.  Transactions that contain negative amounts have a Maint Cd of 'M' (minus) whereas transactions that contain positive amounts have a Maint Cd of A' (add).

Each UIC can have one or more Appn Allot Serial Nbr/Fund Cd combinations.  These are user defined and are maintained on the Fund Code/Appropriation Allotment Serial Number Table.  When used, these data elements are validated against this table.  If not found the user is not permitted to continue to process the transaction prior to adding the combination to this table.

Monthly Depreciation Office Process for Period Ending Cont’d.

Report Data Fields:  
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Monthly Depreciation Office Process for Period Ending Cont’d.

Report Description

This process computes monthly depreciation expense for each depreciating capital asset and improvement.  Depending on which option is selected either a consolidated report Monthly Depreciation Report For Period Ending (ACTBL) or many individual UIC reports Monthly Depreciation Report For Period Ending (UIC) or both options are generated listing each depreciating, capital asset.  Each of these reports is split into two parts.  Part 1 of these reports reflects the Personal Property Assets.  Part II of these reports reflects the Real Property Assets.  For each part a summary total section by UIC and Office is generated.  For the consolidated report there is a Grand Total Summary section while the individual UIC Reports do not have a Grand Total Summary.  The Defense Property Accountability System (DPAS) complies with Department of Defense (DOD) property accounting requirements.  Accounting transactions are created by DPAS when property book gains, losses, or changes in status occur for capital assets.  The data generated is stored in a standard DPAS system table until it is forwarded to the designated accounting system.  This will enable the financial output to be formatted in accordance with requirements established by DFAS accounting systems receiving this data.  

Frequency:     Monthly


Recommended Actions:         PBO review report to ensure data accuracy and valid accounting transactions generated.  Review key elements in reference to ACCUMD DEPRN/RESIDUAL VALUE/CURRENT DEPRN/PRESENT BOOK VALUE.  

The following screen allows you two options to request your next depreciation cycle

1.  By choosing the Schedule radio button, you can choose one day for the report to be run each month by selecting a day from the 20th of the current month to the 3rd of the next month from the Day of Month drop down list box .  The user cannot change the schedule date in the month in which depreciation has already been executed.  However, the user can change the schedule day once the next month has begun.  In addition, you may choose 'Last' from the drop down list box to run the report on the last day of every month.  This schedule will continue to exist until changed or overwritten by a One-Time selection.  Selection of One Time will overwrite an existing Schedule.

2.  By selecting the One Time radio button, you can choose the date depreciation will run by entering the YYYYMM you want to process.  The date, shown beside ‘Next Deprn Dt Due’ is the next date that you can schedule your batch depreciation cycle.  If you do not execute your depreciation cycles on a monthly basis, this date could be several months before the current month and year.  For example, if the current month is May, and you have not executed your depreciation since January, the next  ‘month’ due will show as February.  You have two options if this is the case.  You can schedule each month (using this example) from February to May, or simply request May’s depreciation cycle and let the program automatically ‘catch you up’ to the current month.  You cannot execute the same month twice.

When the depreciation cycle runs for the month of September, depending on which option the user selected, one of these reports will be created  Fiscal Year to Date Report Actbl or  Fiscal Year to Date Report UIC.  The Fiscal Year to Date Report runs at fiscal year end showing your fiscal year  end amounts.  A hard copy report will automatically be generated.  The first depreciation cycle after the month of September, the program clears out all the fiscal year cost amounts.  
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CFO Accounting Statement Report

Objective:   To provide a statement of accounting and adhere to timely, reliable, and comprehensive financial information.   
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CFO Accounting Statement Report Cont’d.

Report Data Fields:  

ACTBL UIC/UIC/FUND CD/APPN ALLOT SN/MAJOR ASSET CLASS/GROSS ASSET VALUES/DEPRECIATION/BEGINNING BALANCE/NET BOOK VALUE FOR ASSET CLASS/MAJOR ASSET CLASS/EQUIPMENT/ACQUISITIONS/TRANSFER IN-IN SERVICE IN FUND/INCREASE TO ACCUM DEPR/CURRENT YEAR DEPR

Report Description

This CFO Accounting Statement Report shows the net book value of capital assets by asset code at a specific point in time.  User will select a beginning date and ending date for the time periods of the report.  Beginning balances for each asset code will be taken from the CFO Accounting Extract table based upon what date is input in beginning balance date.  All accounting activity after this beginning date and up to the ending date will be taken from the Accounting Interface Table  and entered on the report by its respective type of transaction.  All this activity will be added or subtracted to the Beginning Balance to compute an Ending Balance for the Asset Code.  Following this, the ending balance for depreciation will be subtracted from the ending balance of the asset code to come up with a Net Book Value for each Asset Code.  All the values for each asset code will be totaled and displayed on the report by UIC and Fund Cd/Appn.  If user chooses Actbl UIC option, a grand total summary page will be displayed at the end of the report.  

Frequency:      Annual

Recommended Actions:      TBD by site PBO.

CFO Accounting Statement Report-Detail Activity Report

Objective:     To provide a detailed statement of accounting and adhere to timely, reliable, and comprehensive financial information.  
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CFO Accounting Statement Report-Detail Activity Report Cont’d.

Report Data Fields: 

ACTBL UIC/UIC/FUND CD/APPN ALLOT SN/TRAN DT/FUNC CD/DOLLAR AMT/MAINT CD/TRF TYP CD/ACTION CD/STK NBR/SER NBR/*ACCT RPT NBR

*Accounting Reporting Number - Used to track DPAS transactions to the host accounting system (automatically assigned with the format of Activity Code, YYYYMMDD, and a four-position sequence number, i.e., 'HP199608250001'.)

Report Description

This report will reflect all of the accounting transactions that were generated by the system between the beginning and ending date.  The transactions will be broken out for each Category by Asset Class and Fund Cd/Appn.

Frequency:   Annually

Recommendations:    PBO review report to ensure data accuracy.
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DPAS  ACCOUNTING  INTERFACES

Upon successful execution of the DPAS Interface to the various DPAS accounting interfaces, DPAS will produce an Interface Report. DPAS will automatically execute the Interface process during batch processing when accountable transactions reside on the Accounting Interface Table. 

The following are examples of the seven financial interface reports.  Please refer to DPAS On-Line Help for detailed accounting logic regarding your specific Accounting Interface. 

DBMS Interface Report
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SIFS Interface Report Part I thru Part VII
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FAMIS Interface Report
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WAAS Interface Report
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e-Biz Interface Report
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Logistics Modernization System LMP Interface Report
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HAND RECEIPT REPORTS

Hand  Receipt Holder (HRH) Report

Objective:    This report provides information regarding each Hand Receipt Holder listed in DPAS.  The information includes inventory data pertaining to each HRH.
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Report Data Fields:  

HRH NBR/HRH NM/PHONE NBR/OFFICE/OFFICE NAME/TDA PARA NBR/ORD DT/LOCATION/UPDT DUE DT/LAST INV DT/INV DUE DT (to include AUTH, SENSITIVE and CRYPTO)

Hand  Receipt Holder (HRH) Report Cont’d.

Report Description

This report provides detailed information for each HRH.  The information includes inventory actions dates available to generate reports and queries. 

Frequency:       TBD by site PBO 

Recommended Actions:        PBO review report to ensure data accuracy and update of HRH information.

Increase/Decrease Actions Report

Objective:    This report provides information regarding all transactions on a specific hand receipt for a specific period. 
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Increase/Decrease Actions Report Cont’d.

Report Data Fields:  

ACTIVITY/UIC/HRH NBR/HRH NBR TO/HRH NM/STK NBR/BAR CD/GNRC NOMEN/ SER NBR/ DOC NBR/PGM NM/ACTN CD/QTY/ACQ COST/TIME

Report Description

This report Increase Decrease Actions Report provides information regarding all transactions by date and time entered by the user.  Stock Nbr/Serial Nbr will sequence this report.  Indicates action codes generated.

ACTION CODES:

0 - 
L/T (stand-alone).



6 - 
Statement of Charges (S/C).

1 - 
Receipt or turn-in/disposal.


7 - 
Sales.

2 - 
Administrative Adjustment Report (AAR).
8 – 
Mass Transfer Out

3 - 
Reversal.




9 – 
Mass Turn-In
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4 - 
Form 581 (ammunition).


A - 
Correction

5 - 
Report of Survey (R/S).



B - 
Revaluation

Frequency:       TBD by site PBO 

Recommended Actions:        PBO review report to ensure data accuracy

Asset Summary by UIC/ Stock Number Report

Objective:   This report will provide a summary of all assets by stock number for each UIC/HRH Nbr.  HRH Nbr also displays an accumulated cost by HRH Nbr along with a computed AVG UN CST.  Embedded components are displayed separately with the same costs displayed.  This report is sequenced by UIC, Stock Nbr, HRH Nbr and will page break at the change of the UIC.
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Asset Summary by UIC/Stock Number Report Cont’d.

Report Data Fields:

ACTIVITY/UIC/STKNBR/NOMENCLATURE/HRHNBR/HRH NM/LOCATION/QTY/CUM ACQ CST/COMPUTED AVG UN CST/EMBEDDED COMPONENTS/

Report Description

Summary of Assets by UIC/Stock Number Report.  This report provides a summary of all assets by stock number for each Unit Identification Code/Hand Receipt Holder Number (UIC/HRH Nbr).  An accumulated cost by HRH Nbr is displayed along with a computed Avg. Unit Cost by HRH Nbr.  Embedded components are displayed separately with the same costs displayed.  The user can select the report by Accountable UIC or Specific UIC.  The report is sequenced by UIC, Stk Nbr, HRH Nbr and will page break at change of UIC.

Frequency:       TBD by site PBO 

Recommended Actions:     PBO review report to ensure data accuracy.
Asset  Disposition Report All and Selective

Objective:      This report lists all assets that has been turned-in during a specified period of time.

[image: image41.emf]
[image: image42.emf]

Asset  Disposition Report All and Selective 

Report Data Fields:

ACTIVITY/PERIODFROM/UIC/TRANSFER CD/TRANSFER DESC/NOMEN/STK NBR/SER NBR/BAR CD/MFR NM/MFR PART NBR/MFR YR/QTY/EXCS COND CD

Report Description

Asset Disposition Report (All) lists all assets for the Actbl UIC that has been turned-in during a specified period of time (Sequence: UIC, Transfer Cd, Stock Nbr, Serial Nbr).  

Asset Disposition Report (Selective UIC).   This report lists all assets for a specific UIC that has been turned-in during a specified period of time (Sequence: Transfer Cd, Stock Nbr, Serial Nbr).

Frequency:       TBD by site PBO 

Recommended Actions:     PBO review report to ensure data accuracy.
Warranty Service Loan Lease Report

Objective:  These reports provide status of assets covered under warranty/service/loan/lease agreements.   This report indicates the Loan/Lease code status of a particular asset.  The report will identify Government Furnished Property (GFP) Lo Le Code of  “C”,  In On Loan, Out On Loan and other  lease or rented assets.
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Warranty Service Loan Lease Report Cont’d.

Report Data Fields:

ACTBL UIC/UIC/ACTIVITY CD/STK NBR/NOMENCLATURE/SER NBR/BAR CODE/HRH NBR/LOCATION/ACQ COST/MFR YR/EXPR RPT CD/LOAN-LEASE CODE/START DT/EXPR DT/STATUS

Report Description

Warranty Service Loan Lease Report UIC/ STK NBR through Assets With Pending Expiring Agreements Report. These reports provide status of assets covered under warranty/service/loan/lease agreements.  Data is computed for pending/expiration dates and/or miles/hours information.  There are eight selections for segregated data and two selections for comprehensive data.  These reports may be obtained in either UIC/HRH Nbr sequence or UIC/Stock Nbr sequence. 

The comprehensive reports, are in five parts, and contain all data displayed on the other eight selections.  Reports contain pending/expired data and are in two parts, one for Warranty/Service data and one for Loan/Lease data.  Multiple versions of the same report can be viewed in the view reports menu.  Please refer to the DPAS on-line reports section for a breakout of the reports.
Note:  It is necessary to run either the DP9N074R or DP9N079R report (containing pending/expired agreements) in order to delete the records from the Warranty/Service/Loan/Lease Table where the expiration date or expiration miles/hours has been exceeded.
Frequency:  TBD by site PBO.

Recommended Actions:  PBO review report to ensure data accuracy.

Hand Receipt Holder Contract Profile Report 

Objective:  This report can be requested by Actbl UIC or Specific UIC.   The report provides the DPAS site POC with detailed information regarding assets in the possession of contractors
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 Hand Receipt Holder Contract Profile Report Cont’d.

Report Data Fields:

ACTBL UIC/UIC/HRH NBR/HRH NAME/CNTR ID/CNTR PO NBR/DLVY ORDER NBR/CNTR START DT/CNTR EXPR DT/COR PHN NBR/PROPERTY ADMIN/PROPERTY ADMIN PHN NBR/NAME OF GOV PLANT/CORP NAME/REMARKS

Report Description

The Hand Receipt Holder Contract Profile Report provides information pertinent to Hand Receipt Holders identified as contractors.  The Cntr Id and Cntr/PO Nbr values will always be displayed for the Hand Receipt Holders.

Frequency:       TBD by site PBO 

Recommended Actions:     PBO review report to ensure data accuracy.
GFP Asset Detail Summary Report 

Objective:  This report  provides a summary of all government furnished property for Unit Identification Codes (UIC) with Hand Receipt Holders identified as contractors.
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GFP Asset Detail Summary Report Cont’d.
Report Data Fields:

ACTBL UIC/UIC/CNTR ID/CNTR PO NBR/DLVY ORDER NBR/STK NBR/SERIAL NBR/BAR CD/NOMEN/HRH NBR/HRH NAME/LOC/SUB LOC/QTY/ACQ CST/CMPN IND/COST IND 

Report Description

The GFP Asset Detail Summary Report provides a summary of all government furnished property for Unit Identification Codes (UIC) with Hand Receipt Holders identified as contractors.  The user can select the report type by Accountable UIC or Specific UIC.  This report can be further generated by Cntr Id and Cntr PO/Nbr.  The report is sequenced by Stk Nbr.  It will page break at change of UIC, Cntr Id, and Cntr PO/Nbr.  Accumulated costs by UIC, Cntr Id, Cntr PO/Nbr and Dlvy Order Nbrs are displayed.  Components will be displayed underneath the serial item with a ‘C’ in the Cmpn Cd field.  If a stock number is a bulk item, the acquisition cost will be the bulk quantity multiplied by the average unit cost.  Embedded components are displayed with no acquisition costs and with ‘Y’ in the Cmpn Cost Cd field.

Frequency:       TBD by site PBO POC

Recommended Actions:     PBO review report to ensure data accuracy.
AUTHORIZATIONS

TDA Paragraph Number Authorizations Report All

Objective:     This report lists the TDA Authorizations for the UIC entered in the screen (Sequence: TDA Para Nbr, LIN/Stock Nbr, Authn Ctl Nbr).
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TDA Paragraph Number Authorizations Report All Cont’d.

Report Data Fields:

ACTIVITY/UIC/PARANBR/NOMEN/LIN/STKNBR/AUTHDOC NBR/CIC/CIIC/TDA RMRK/REQ QTY/AUTHD QTY/QTY/AUTHN CTL NBR

REPORT DESCRIPTION

This report list the TDA authorizations for the UIC entered.  The authorization function provides a link between the on-hand asset and the authority to obtain it.  The user has the option to use this function.  If the authorization function is activated, all assets on the property book must have an authorization assigned.  The system validates authorization entries to ensure they are valid and used in accordance with regulations.  Authorization identification is perpetuated through the system via the authorization control number.  The authorization process provides the capability to process add, changes, and deletes, mass changes, and LOGTAADS interface actions.   If the user elects not to use authorizations, the system does not allow any subgroup of the organization to have authorizations assigned.

Frequency:    Once a year or as needed.

Recommended Actions:     PBO review report to ensure data accuracy.

Equipment Readiness Report 

Objective: The first option of this report lists authorized LINs/SUBLINs with an equipment readiness code of ‘P’, ‘A’, ‘B’, ‘C’ and the type of NBC/CDE for each Specific UIC under the Parent UIC entered in the window.  The second option is to list authorized LINs/SUBLINs with an equipment readiness code of ‘P’, ‘A’, ‘B’, ‘C’ and the type of NBC/CDE for the Specific UIC selected or entered in the window (SEQUENCE: UIC, Auth Doc Nbr, LIN, SUBLIN). The equipment on-hand ratings are displayed.  (Please refer to DPAS Help for complete unique considerations and aspects of the Equipment Readiness Report.
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Equipment Readiness Report Cont’d.
Report Data Fields:

ACTIVITY/UIC/PARANBR/NOMEN/LIN/STKNBR/AUTHDOC NBR/CIC/CIIC/TDA RMRK/REQ QTY/AUTHD QTY/QTY/AUTHN CTL NBR

REPORT DESCRIPTION

The first option of this report lists authorized LINs/SUBLINs with an equipment readiness code of ‘P’, ‘A’, ‘B’, ‘C’ and the type of NBC/CDE for each Specific UIC under the Parent UIC entered in the window.  The second option is to list authorized LINs/SUBLINs with an equipment readiness code of ‘P’, ‘A’, ‘B’, ‘C’ and the type of NBC/CDE for the Specific UIC selected or entered in the window (SEQUENCE: UIC, Auth Doc Nbr, LIN, SUBLIN). The equipment on-hand ratings are displayed.  (Please refer to DPAS Help for complete unique considerations and aspects of the Equipment Readiness Report.

Frequency:    Once a year or as needed.

Recommended  Actions:  PBO review report to ensure data accuracy.   

LOGTAADS Interface Authorization Report

Objective:  The LOGTAADS ‘Update’ process gives the user the capability to create an on-line report, LOGTAADS Interface/Authorization Report for all the UIC’s assigned to the Accountable UIC for which the user login has access, or by selective UIC/Authn Eff Dt/Cmd Ctl Nbr from the list box.  The report shows the results of the comparison between the data on the LOGTAADS Table and the Approved Authorization Table.  The Approved Authorization Table is not updated when either of the ‘Report’ options is  lists the TDA Authorizations for the UIC entered in the screen (Sequence: TDA Para Nbr, LIN/Stock Nbr, Authn Ctl Nbr). displays the LOGTAADS Update Key Data Dialog Box.  For best results, review the LOGTAADS Interface/Authorization Report prior to executing the LOGTAADS Update.
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DOCUMENT REGISTER

Open Supply Action  Report

Objective:   Provide a listing of all open supply actions on the Document Register.  
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Open Supply Action  Report Cont’d.

Report Data Fields:

UIC/OFFICENM/HRHNBR/BLKNBR/DOCNBR/DIC/RIC/STK NBR/NOMEN/QUANTITY/DATE/STS CD/ESD/EDD

REPORT DESCRIPTION

This report provides a listing of all open supply actions on the Document Register.  Document numbers are either entered manually or assigned automatically.  The document register function provides an automated tie-in to hand receipt processing.  The Supply System Code (Sply Sys Cd) entered in the Unit Identification Code Add/Change/Delete window accessible through the Utilities Menu, determines which document register process will occur and data elements required too process the supply actions.  

Frequency:    Monthly

Recommended Actions:     PBO review report to ensure data accuracy.

Annual Completed Register Report and History Delete

Objective:   Annual Completed Register can be generated for one-time or scheduled.  From the DPAS Main Menu Document Register icon selection of Update Actions a Annual Completed Register can be generated.
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Annual Completed Register Report  and History Delete Cont’d.

Report Data Fields:

ACTIVITY/UIC/OFFICE/DOCNBR/DIC/RIC/STKNBR/NOMEN/HRH NBR/QUANTITY/DATE CMPLTD

Report Description

The purpose of this process will allow the user to select what type of delete they wish to execute.  One-time will be the default.  One-time selection will allow the user to create a batch transaction for the next batch cycle.  A transaction will be sent for batch processing when ‘Submit’ has been clicked. The other option available will be Schedule.  This option will allow the user to schedule the delete of document register records on an annual basis, at either fiscal or calendar yearend.  With this selection, Last Performed Dt, As of Dt and Reg Del Type will be displayed data.  Del Freqn will have a listbox to choose from.  Once batch has completed successfully for either One-time or Schedule option, program executes the read of the Document Register Table and purges all supply actions that have been completed for more than two year with a due-in quantity of zero.  This task will support both fiscal and calendar year document registers.  A report is generated  listing all document numbers in UIC, document date, and document number sequence that have been removed from the document register.  This report should be retained for future reference.

Frequency:      Annual

Recommended Actions:       PBO review report to ensure data accuracy.

CATALOG

Catalog Records Available For Delete Report

Objective:  Provide a listing of catalog records available for delete. 
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Catalog Delete Report Part I and Part II

[image: image56.emf]
Report Data Fields:

ACTIVITY/STKNBR/LIN/GNRCNOMEN/NOMEN/PEC/ARC/MGT CD/RICC/CIC/UI/CIIC/ECC

Report Description

Prior to deleting stock numbers from your DPAS database, it is recommended to generate the Catalog Records Available for Delete Report.   This report  will list all stock numbers in the master table that have no on-hand quantities in the end item, component, and due-in files.  This type of report is used to purge catalog records not required.  This is listed in stock number sequence.    Upon completion of your catalog delete generate the Catalog Delete. 

Catalog Delete Report Part I and Part II

Frequency:   TBD by site PBO.

Recommended Actions:         PBO review both reports to verify results of catalog delete.    
Federal Logistics Interface Report

Objective:   Provide a four part  report listing  FEDLOG changes to the DPAS catalog.  
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Federal Logistics Interface Report

[image: image58.emf]Federal Logistics Interface Report is generated from changes to the FEDLOG Interval Table.  The report generated will have sysadmn in login id of the report and the UIC will be XXXXXX.  Report is available for all users to view/print.

[image: image59.png]



[image: image60.emf]


AMDF Interface Catalog Report

Objective:   Upon initiation of the AMDF Automatic Update the AMDF Interface/Catalog Report  can be printed for review.  The report will display in two parts.  Part I, Stock Nbr Changes Only, lists the mass changes for Stock Nbrs found on the Catalog Table.  Part II, Misc Changes Only, lists changes to ARC, CIIC, Recover Cd, Nomen, Spcl Reqmts Cd and Spcl Ctl Item Cd found on the Catalog Table. 
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SB 700-20 Interface Report

[image: image63.emf][image: image64.emf]Objective:   The report is displayed in a four-part format.  Part I, Stock Nbr Changes, lists the mass changes for Stock Nbrs found on the Catalog Table.  Part II, Gnrc-Nomen Changes, lists the changes to the 64-position generic nomenclature field for Stock Nbrs found on the Catalog Table.  Part III, Misc Changes, lists the miscellaneous data element changes for Stock Nbrs found on the Catalog Table.  Part IV, NDE Conflicts, lists Stock Nbrs, Gnrc Nomen, Cur Typ Ast Cd and NDE Ind Cd where there are conflicts between the current Type Asset Code and the NDE Indicator Code.  These conflicts may be resolved through the Stock Number Selected Change process. 

UTILITIES

Batch Status Report

Objective:   Provide DPAS  coordinator  the option to delete batch transactions.

[image: image65.emf]
Batch Status Report Cont’d.

Report Data Fields:

PGM EXECUTING/PGM DESCRIPTION/TRAN CNT/DATE/TIME

Report Description

Report reflects status of DPAS on-line reports generated for batch processing.   The majority of mass changes to the system are processed in BATCH.   

This process will permit the local systems coordinator to review batch transaction requests.  A review of these transactions should be accomplished prior to each process.  The coordinator has the option to delete transaction requests at this time.
Frequency:         TBD by site PBO.

Recommended Actions:        Batch transactions should be reviewed on a regular basis to ensure no unauthorized mass changes are being processed.   Take corrective action in the instance of no records found or duplicate processes.

Batch Error Report

Objective:  Report reflects error messages due to rejected processes, duplicate jobs sent, and no records exist.
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Frequency:            TBD by site PBO.

Recommended Actions:       Site set up schedule to review error transactions.

BLANK PAGE

EUREKA

The following section in the guide provides detailed information for the Eureka queries developed by the DPAS QA Team.
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Procedures for Requesting DPAS QA Eureka Queries/Reports

 The QA Eureka scripts will be maintained and made available on the DPAS home page along with the Management Report Guide.  The scripts  may be viewed and downloaded  to your workstation.
To select a query/report from the DPAS web server you will logon to the DPAS Web Site https://www.dpas.dod.mil/.  Select the link for the Support/Management Reports.  
NOTE:  The query/reports were not designed for any specific activity.  The query/reports made available may not apply to your business practices.
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Report/Query Title

Eureka Queries
Report Type
Recommendations for Report Generation

Capital Asset Acquisition Cost Validation

Acquisition Cost Validation Determined by User

GFP Assets LOAN/LEASE

Capital Assets Not Activated for Depreciation

Depreciating Assets Under Capital Threshold

Depreciation Period Greater Than 20 Yrs. (Excluding Real Property)

Non-Depreciating Assets Over Capital Threshold

Suspected Asset Code Errors

Assets With UNASSIGNED Location



Bar Code Equal to Serial Number 




Hand Receipt Holder Asset Comparison Report


Questionable HRH Names 




Acquisition Cost Validation Determined By User


Past Due Inventories  Plant Property & Equipment (General PP&E)




Past Due Inventories National Defense Equipment (NDE)

Past Due Inventories Out on Loan



Past Due Inventories Weapons


            Past Due Inventories (CIIC of 7)


           Past Due Inventories (CIIC Other)


           Past Due Inventories DODSASP of W

                                         Assets In or Out on Loan



            

Administrative Adjustment (AAR) Within Specified Period
ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

ACCOUNTING

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT

MANAGEMENT
Quarterly

Bi-Annual

Annual

Annual

Annual

Annual

Annual

Annual

Annual

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Bi-Annual

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

Periodic Basis

All Transactions Other Than Increase/Decrease Actions

Avg. Time Between the Acq Date and the Date the Asset is Entered into DPAS

Excess Assets Over 90 Days

Government Furnished Equipment

Key DPAS Fields Blank or Equal to Zero

Manage Inventory Report

Questionable Serial Number
ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY

ACCOUNTABILITY
TBD by site PBO

TBD by site PBO

TBD by site PBO

Annual

TBD by site PBO

Annual

Annual

Annual

Database Activity Report

          SERIAL Report

          BULK Report

          COMPONENT Report


SYSTEM USAGE
TBD by site PBO

DPAS QA QUERY TYPES:

The Eureka queries were designed as a management tool to assist with data integrity and overall management of your DPAS database. 
Accounting Queries

The Accounting Queries are designed to search the database for Capital Assets.  To assist in Accountability Management, Inventory Reporting, Database Activity, Excess Actions, Hand Receipt Holder Data, etc.  Please note some of the reports have Hotlinks and Parent/Child relationships.  It is important to load all the queries for a successful run.
Asset Accountability Queries

The Accountability Queries are designed to search the database for information to assist in Accountability Management, Inventory Reporting, Database Activity, Excess Actions, Hand Receipt Holder Data, etc.  Please note some of the reports have Hotlinks and Parent/Child relationships.  It is important to load all the queries for a successful run.
Asset Management Reports

The Asset Management Reports are designed to search the database for information to complete the  management  of your DPAS database.   The reports were developed to provide additional tools to monitor asset conditions.  Please note some of the reports have Hotlinks and Parent/Child relationships.  It is important to load all the queries for a successful run.

SYSTEM USAGE QUERIES 

The System Usage Reports are designed to provide a management tool to appraise system usage.  Please note some of the reports have Hotlinks and Parent/Child relationships.  It is important to load all the queries for a successful run.

ACCOUNTING QUERIES

[image: image70.emf]

Capital Asset Acquisition Cost Validation

IMPORTANT!  This query has been developed with what is known as an SQL Override (a hard-coded query filter).  It is not recommended you modify this report.

Objective:  To identify assets with an acquisition cost greater than or equal to $100,000, where the cost looks questionable. 

Filter(s):

This query selects assets with an acquisition cost greater than or equal to $100,000 which have a questionable acquisition cost.  Criteria for determining the questionable status are evenly divisible by $1,000 or ending with ‘999.99’.  The filter on this query is UIC equal to prompt (user input, detail report only).

Detail Report – Key fields identified:
UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:
This report should be run on a periodic basis to check for questionable acquisition costs.

Capital Asset Acquisition Cost Validation Cont’d

Recommended Actions:
User should check identified assets and enter correct acquisition cost by going into the Hand Receipt Module>End Item Actions>Price Adjustment

SQL Override

Query Description 

Prompt(s):

User will be prompted to enter UIC for the DETAIL report.  Summary report has no prompt.
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Suspected Asset Code Errors (e.g. intangible assets, acquired collateral)

Objective:  To identify categories of assets with incorrect asset codes and/or assets that have been erroneously coded to reflect acquired collateral, intangible or other structures and facilities.

[image: image74.emf]Filter(s):

The filter on this query is Asset Code equal to prompt (prompt will be the selected asset code of                Y ( Other General PP&E) or  S – (Other structures and facilities.)

Detail Report – Key  fields identified:

UIC/HRH/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/ACQUISITION COST

Summary Report – Key  fields  identified:

UIC/ACTIVITY NAME/NUMBER OF ASSSETS

Once the User has entered the asset code and generated the summary report, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

This report should be run on a periodic basis to check for  incorrect asset codes.

Recommended Actions:

In order to take corrective action on these assets, the user will need to change the asset code.  To make this change the user will go into the Hand Receipt Module/End Item Actions/Selected Change.  In most cases, the appropriate code will be ‘K’ – Non Military Equipment.

Suspected Asset Code Errors (e.g. intangible assets, acquired collateral) Cont’d

Query Description

This query provides a summary of all assets identified by nomenclature, which have been marked as acquired collateral, intangible, or other structures and facilities.  This query will display all records on a database with an asset code of ‘ ‘Y’ Other General PP&E  and ‘S’ Other Structures and Facilities.

Prompt(s):   User prompted for UIC, detail only.
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Capital Assets Not Activated for Depreciation

Objective:  To identify assets designated as Capital for which depreciation has not been activated.  No activation date has been assigned.
[image: image76.emf]Filter(s):

Identifying assets with DEPRN Cd equal to "T" - Capital asset that is Depreciable.    (Excludes land, which does not depreciate).  ACTIVATION Dt  Like "zeros".

Detail Report –Key fields identified:

UIC/ACTIVITY NAME/BAR CODE/NOMEN/LOCATION/SERIAL NBR/STOCK NBR/ACQUITISITION COST…Hidden Fields/ ACTIVIATION DATE/DEPRECIATION CODE
Summary Report - Key fields identified:

UIC/ACTIVITY NAME/ACQUITISITION COST HiddenFields/ACTIVIATION DATE/ DEPRECIATION CODE

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

Only requires a one-time activation.

Capital Assets Not Activated for Depreciation Cont’d

Recommended Actions:

The site should do the following:

1.  Generate the above Eureka query to review and verify assets as Capital.  Or access the DPAS Accounting Module>Depreceiation Actions>Depreciation Change Menu option and select ALL to produce Capital records not activated for depreciation.

2.  To activate the Capital asset for depreciation the site should access the DPAS Accounting Module>Depreciation Actions>Depreciation Change screen. MANDATORY FIELDS for activation are: ACTIVATION DT/DEPRN PERIOD/DEPRN OFFICE/DEPRN TASK CD.  To verify the process is complete, the site should repeat previous Step 1.

Query Description

To identify assets designated as Capital for which depreciation has not been activated.  No activation date has been assigned.   

Prompt(s):

User prompted for UIC, detail only.

Capital Assets Not Activated for Depreciation Cont’d
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Depreciating Assets Under Capital Threshold

Objective:  To identify assets with a Capitalization Code of “S” which allows assets under the DOD Capital Asset cost threshold to depreciate. This report should be reviewed to ascertain whether the items in question should truly be identified as depreciable assets based on federal accounting guidelines. 

[image: image78.emf]Filter(s):

Detail Report –Key fields identified:

UIC/HAND RECEIPT HOLDER NUMBER MAJOR/NOMENCLATURE/STOCK NUMBER/BAR CODE/SERIAL NUMBER/ACQUISITION COST/ACCUMULATED DEPRECIATION 

Summary –  Key fields identified:

ACCOUNTABLE UIC/UIC/ACTIVITY NAME/count of the ASSETS/sum of the ACQUISITION COST/sum of the ACCUMULATED DEPRECIATION.

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

It is recommended that the summary version of this report be run monthly at the headquarters/MACOM level.  The detail version should be run as needed by the end-user, but no less than quarterly.

Depreciating Assets Under Capital Threshold Cont’d

Recommended Actions:

1.  The detail report should be reviewed item by item and a proper determination made whether these items fit the depreciation criteria.  Typically, assets with a Capitalization Code of “S” should fall into one of two categories. First, assets under the Capital Asset Cost Threshold (currently $100,000) but purchased with Capital Funds. Second, assets which are part of a collective system or unit which the cost of the system or unit exceeds the Capital Asset Cost Threshold but the individual components do not.  These individual items are tracked separately for accountability purposes and therefore will not depreciate unless they are identified by a Capitalization Code of “S”.

2.  If it is determined that an item should not be depreciating.  The user needs to logon to DPAS, from the DPAS main menu select the Hand Receipt Module>End Item Actions>Selected Change and change the Capitalization Code to “N/A”.  The user will be asked if they want to continue depreciation.  The user simply selects “No” to complete the transaction.

Query Description

The filters on this query are Capital Code equal to S, capital, below threshold.  UIC equal to prompt (user will input UIC, detail only).  Additionally, a total number of assets and a sum of the Acquisition Cost and Accumulated Depreciation are also listed at the bottom of the report.

Prompt(s):
The user will be prompted for UIC (detail only).
Depreciating Assets Under Capital Threshold Cont’d
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Non-Depreciating Assets Over Capital Threshold

Objective:  To identify all Capital assets that have a Capital Code of “N”  non-capital, exceeds threshold. 

[image: image80.emf]Filter(s):

Captl Cd = “N”  non-capital, exceeds threshold.  (Additional Capital Codes are  - “D”--NDE Asset depreciable and  “S”-capital below threshold ) 

Detail Report –Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/ACQUISITION COST/ACQUISITION DATE/EXCESS ACTION

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Frequency:

This report should be run on a periodic basis to check for incorrectly identified capital assets.

Non-Depreciating Assets Over Capital Threshold Cont’d

Recommended Actions:

In order to take corrective action on these assets, the user will need to make a change to the Capital Code.  To make this change the user will go into the Hand Receipt Module.>End Item Actions>Selected Change.  The correct code in order to allow for depreciation is ‘N/A’.  The user will also be required to enter a task code.  A message will be displayed asking the user if the assets were purchased with capital funds.  The user should answer ‘Yes’.  Once the user has made the correction to the asset in the selected change screen, the user will need to activate the item for depreciation.  In order to activate an asset for depreciation the user must go into the Accounting Module>Depreciation Actions>Depreciation Change.  The user will be required to enter an activation date, depreciation office and depreciation task code.

Query Description

This query lists Capital assets, which have not been activated for depreciation due to a Capital Code of “N” Not in Use.  Acquisition Cost greater than or equal to $100,000.  UIC equal to prompt. 

[image: image81.emf]Prompt(s): The user will be prompted for UIC (detail only).
The user will be prompted for UIC (user will input UIC, detail only).

 Depreciation Period Greater Than 20 Years

Objective:  To identify all Capital assets that have a Depreciation Period greater than 20 years. 

[image: image82.emf]Filter(s):    

Detail Report –Key fields identified:

UIC/ACTIVITY NAME/BAR CODE/NOMEN/LOCATION/STOCK NUMBER/ACQUISITION COST/DEPRECIATION PERIOD

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

If detailed information is required, clicking on a specific UIC will enable the user to generate a detail report.

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

This report should be run on a periodic basis to check for  Depreciation Periods in excess of 20 yrs.

Depreciation Period Greater Than 20 Years Cont’d.

Query Description

To identify all Capital assets that have a Depreciation Period greater than 20 years. 

Prompt(s):

The user will be prompted for UIC (user will input UIC, detail only).
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[image: image85.emf]ASSET ACCOUNTABILITY QUERIES

Assets Without  Location

Objective:   To identify all assets that have an UNASSIGNED location field.

[image: image86.emf]Filter(s):     

Detail Report  --Key fields identified:

UIC/HRH NUMBER/BAR CODE/STOCK NUMBER/SERIAL NUMBER/NOMENCLATURE

Summary Report –Key fields identified:

UIC/HRH NUMBER/NUMBER OF RECORDS

From the summary report the user will have the ability to click on the UIC field to see detailed information. 

Frequency:

This report should be run on a periodic basis to check for missing data.

Recommended Actions:

1.  User requirements are to correct all Loc fields designated UNASSIGNED and ensure that they are filled with the correct  information.

2.  User should go into the Hand Receipt Module>End Item Actions>Selected Changes to update the location field. 

Assets Without  Location Cont’d

Query Description

The query will identify assets where the location field is UNASSIGNED.    DPAS Release 16 converted all blank locations fields to UNASSIGNED.   There are two queries, one will furnish all detail information and one will supply a summary of all UICs on the database.  

Prompt(s):

The user will be prompted to enter a UIC (detail report only).
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 Bar Code Equals Serial Number 

Objective:  To identify database records with the same bar code and serial number combination.

[image: image88.emf]Filter(s):              

Detail Report  --Key fields identified:

UIC/HRH NUMBER/BAR CODE/STOCK NUMBER/SERIAL NUMBER/NOMENCLATURE
Summary Report - Key fields identified:

UIC/HRH MJR/HRH SUB/BAR CD/SERIALNBR/STOCK NBR/NOMEN/ACQ CST

Frequency:

This query should be used on a periodic basis as needed.

Recommended Actions:
Run query to identify same Bar Cd/Serial Nbr for assets in DPAS database.  Verify that asset does not have valid manufacturer’s serial number available.  If valid serial is located, perform a “Serial Number” change action in the Hand Receipt module.

Query Description

This query will generate a report to reflect all records in the database that have the same bar code and serial number.

Bar Code Equals Serial Number Cont’d

Prompt(s):

User will be prompted for a specific UIC.

[image: image89.emf]
Hand Receipt Holder Asset Comparison Report

Objective:  To show a comparison between the hand receipt holder and the number of assets assigned to the hand receipt holder.

[image: image90.emf]Filter(s):        

Detail Report  --Key fields identified:

UIC/HRH NUMBER/BAR CODE/STOCK NUMBER/SERIAL NUMBER/NOMENCLATURE
Summary Report - Key fields identified:

UIC/HRH MJR/HRH SUB/BAR CD/SERIALNBR/STOCK NBR/NOMEN/ACQ CST

Frequency:

This query should be used on a periodic basis as needed.

Recommended Actions:
1.  Ensure proper custodial responsibility has been established, and perform Hand Receipt Holder change or transfer action in the Hand Receipt module, as required.

Hand Receipt Holder Asset Comparison Report

Query Description

This query will show a correlation between the hand receipt holder and the number of assets the hand receipt holder is responsible for.  This query can be used to realign responsibility of assets.  There are no filters on this report.  The user will need to complete a prompt inputting the UIC.

Prompt(s):

User will be prompted for a specific UIC.
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Questionable  Hand Receipt Holder Names (assets are assigned to a department or excess but not a name)

Objectives:  To identify assets not assigned a valid HRH Name. To include questionable assignment of more than one HRH NBR assigned to the same HRH Name.

[image: image92.emf]Filter(s)          

Filters will need to be determined by site.  Example above provides illustration.

Detail Report –Key fields identified:

UIC/ACTIVITY NAME/HRH NAME/HRH NBR/ACQUISITION COST

Summary Report – No Summary Report

Frequency:  

As needed to update or modify HRH table with valid information.

Recommended Actions:

Query produced HRH records with invalid HRH NAME or many HRH accounts assigned to one user-id.

The site should:  Access the Hand Receipt Module>Maj/Sub Hand Receipt Holder process to modify a specific record on the Hand Receipt Holder Table.  The HRH NAME will need to be modified to reflect an actual name of an individual.  In the case of many HRH’s assigned to one user-id, refer to local policy and procedures.

Questionable Hand Receipt Holder Names Cont’d. (assets are assigned to a department or excess but not a name) Cont’d
Query Description

This query produces a listing of all HRH with questionable Names.  The filter on this query is UIC equal to prompt (user input UIC).  The user will have to complete one prompt, UIC.
The user will be able to identify invalid Hand Receipt Holders upon generating the query and analyzing the results.  In the example above, the Hand Receipt Holder “ME” was an obvious invalid Hand Receipt Holder.

User will be prompted for a specific UIC.
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Acquisition Cost Validation Determined By User

Objective:   To allow user input to search for assets meeting specific dollar amount criteria.   

[image: image94.emf]Filter(s):  

The filters on this query are determined by the user.   Query can be modified to any dollar amount.

Detail Report  --Key fields identified:

UIC/HRH NUMBER/BAR CODE/STOCK NUMBER/SERIAL NUMBER/NOMENCLATURE

Summary Report –Key fields identified:

UIC/HRH NUMBER/NUMBER OF RECORDS

From the summary report the user will have the ability to click on the UIC field to see detailed information. 

Frequency:

This report should be run on a periodic basis to check for  assets under  thresholds.

Acquisition Cost Validation Determined By User Cont’d.

Query Description

This query generates reports based on user input.  The user has the capability to filter acquisition cost by specific dollar amount thresholds.     

Prompt(s):     User will be prompted for a specific UIC.
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Past Due Inventories (General PP&E)

Objective:  To identify general assets, which have not been inventoried in over 3 years.

NOTE:  Past Due Inventories is a series of 6 individual reports available to the user.

[image: image96.emf]Filter(s):

The filters on this query are Type Asset Code equal to G.  A custom field was created to generate Last Inventory Date less than or equal to three years from the input date. 

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report –  Key fields identified:

UIC/ACTIVITY NAME/ NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

As Required.

Past Due Inventories (General PP&E) Cont’d

Recommended Actions:

1.  Inventory identified assets and update DPAS with inventory date.

2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query lists all general assets (type asset code of G) which have not been inventoried in over 3 years.   

Prompt(s):      User will be prompted for a specific UIC and Current Date.
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Past Due Inventories NDE (National Defense Equipment)

Objective:   To identify by type assets which have not been inventoried in the past year.  To create a series of queries to produce results based on type assets.

[image: image98.emf]Filter(s):       

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/ NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

As Required.

Past Due Inventories NDE Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries, which identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan.

Prompt(s):

The prompts for this query are:  UIC (detail only) and Inventory Required by Date.
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Past Due Inventories Out On Loan

Objective:   To identify by type assets which have not been inventoried in the past year.  To create a series of queries to produce results based on type assets. 

[image: image100.emf]Filter(s):    

The filters on this query are Loan Lease Code equal to M, “Out On loan to another Government activity or agency such as another installation or National Inventory Control Point”.  Last Inventory Date less the prompt (which user inputs based on Inventory Required by Date).

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

As Required.

Past Due Inventories Out On Loan Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries, which identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan.

Prompt(s):

The prompts for this query are:  UIC (detail only)  and inventory required by date.
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Past Due Inventories Weapons

Objective:  To identify by FSC which assets have not been inventoried in the past year. To create a series of queries to produce results based on FSC.

[image: image102.emf]Filter(s):

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/ NUMBER OF ASSETS/TOTAL ACQUISITIO 

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

As Required.

Past Due Inventories Weapons Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries, which identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan. 

Prompt(s):

[image: image103.emf]The prompts for this query are:  UIC (detail only) and inventory required by date.

Past Due Inventories (CIIC of  7)

Objective:  To identifiy assets with a non-sensitive Controlled Item Inventory Code, CIIC of  Other  which have not been inventoried in the past year.   Item assigned a Demilitarization Code other than A, B, or Q for which another CIIC is inappropriate.    The loss, theft, unlawful disposition and/or recovery of an item in this category will be investigated in accordance with DOD 4000.25-25-1-M and DOD 7200.10-M.
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Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

Quarterly

Past Due Inventories (CIIC of 7) Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries, which identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan.  A one-position, alphanumeric code that identifies the security classification, security risk, or pilferage controls required for storage and transportation of DOD assets
Prompt(s):

The prompts for this query are:  UIC (detail only) and inventory required by date.

[image: image105.emf]
Past Due Inventories (CIIC of OTHER)

Objective:  To identify Controlled Inventory Item Code (CIIC) of  Other  which have not been inventoried in the past year.  Item assigned a Demilitarization Code other than A, B, or Q for which another CIIC is inappropriate. The loss, theft, unlawful disposition and/or recovery of an item in this category will be investigated in accordance with DOD 4000.25-25-1-M and DOD 7200.10-M.

[image: image106.emf]Filter(s):

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

Quarterly

Past Due Inventories (CIIC of OTHER) Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries, which identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan.  A one-position, alphanumeric code that identifies the security classification, security risk, or pilferage controls required for storage and transportation of DOD assets
Prompt(s):     The prompts for this query are:  UIC (detail only) and inventory required by date.

[image: image107.emf]
Past Due Inventories Department of Defense Small Arms Serialization Program (DODSASP) of “W”

Objective:  To identify Department of Defense Small Arms Serialization Program Code - Indicates if an asset is required to be included in the weapons serialization.  Query identifies assets not inventoried in the current calendar year.

[image: image108.emf]Filter(s):

Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/  NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF ASSETS/TOTAL ACQUISITION COST

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.

Frequency:

As required.

Past Due Inventories DODSASP of W Cont’d

Recommended Actions:

1.  Inventory identified items and update Last Inventory Date.
2.  User should go into the Hand Receipt Module>Automated Inventory Actions>Inventory Date/Location Change to update the Last Inventory Date for individual assets.  To update the Last Inventory Date for a complete Hand Receipt or UIC, the user should go into the Hand Receipt Module>Mass Changes>Last Inventory Date.

Query Description

This query is a series of queries that identify assets by type that have not been inventoried in the current calendar year.  Asset types are small arms reportable under DODSASPS, CIIC of 7, NDE assets, weapons, and assets out on loan. 

Prompt(s):

The prompts for this query are:  UIC (detail only) and inventory required by date.
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ACTIVITY NAME:  NAVAL AIR STATION DPAS COLUMBUS

Stock Nunber Serial Number Bar Code Nomenclature Location

1005002920342 3657365 3060003 PISTOL, 33 CAL AMMO LOCKER
1005002920497 76 TNEK00017  PISTOL, 45CAL AMMO LOCKER.
1005002920497 1341415 TN6R00018 PISTOL, 45CAL AMMO LOCKER
1005002920497 134152 TNER0019  PISTOL, 45CAL AMMO LOCKER
1005002920497 73535 TNER00015  PISTOL, 45CAL AMMO LOCKER

DNumber of ssets or UIC: 5

Total Value of Assets: 307100




Assets In or Out on Loan

Objective:  To identify assets IN or OUT on loan.

[image: image109.emf]Filter(s):

To identify assets designated by an “L” (in-on loan) or “M” (out-on loan) in the loan/lease code field.
Detail Report – Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/BAR CODE/NOMENCLATURE/LOCATION/LAST INVENTORY DATE/ACQUISITION COST

Summary Report – Key fields identified:

UIC/ACTIVITY NAME/ NUMBER OF ASSETS/TOTAL ACQUISITIO 

Once the summary report has been generated, the user may select a specific UIC within the summary report to view the detail records.  

Frequency:

Annually

Assets In or Out on Loan Cont’d.

Recommended Actions:

1.  Review items on the report and determine whether any property items

     should be either transferred or returned back to the loaning activity.

2.  Report to the owning activity the status and condition of all assets in on

     loan.

Validate the reasonableness of items on the list and initiate the transfer of

     any items that are not expected to be returned.

As necessary, request return of items on loan.
Query Description

To identify assets designated by an “L” (in-on loan) or “M” (out-on loan) in the loan/lease code field.  In addition, report provides information of the location and sub-location of the asset.
Prompt(s):

The prompts for this query are:  UIC 
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Administrative Adjustment  (AAR) Within Specified Period

Objective:  To identify assets with end item decrease type action code of “2” AAR within user determined transaction dates.

[image: image111.emf]
Filter(s):

The filter applied to this query searches for all decrease actions with a action code of “2” AAR. 

Detail Report –Key fields identified:

ACCOUNTABLE UIC/UIC/STOCK NUMBER/SERIAL NUMBER/ BAR CODE/ NOMENCLATURE/EXCESS DATE/EXCESS ACTION DATE

Summary Report –Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF EXCESS ACTIONS OVER 90 DAYS

In the Summary Query, the user may click on a particular UIC and the detail information will be displayed.

Frequency:

This report should be run on a periodic basis.

Recommended Actions   

Report generated yearly or TBD by site PBO.

Administrative Adjustment  (AAR) Within Specified Period Cont’d.

Query Description

To identify if all inventory count discrepancies were properly reconciled and recorded in DPAS, and to ensure that all adjustments were valid. This report can also be used by an activity for reference when notifications are sent of missing, lost, or stolen property from other activities.

Prompt(s):

The prompts for this query are:   UIC (detail only) and start and ending dates.
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ASSET MANAGEMENT

[image: image113.emf]

All Transactions (other than increase-decrease actions)

Objective:  To identify all assets other than increase/decrease actions.

[image: image114.emf]Filter(s):     

Detail Report –Key fields identified:

UIC/HRH NBR MJR & SUB/PGM DESCRIPTION/BAR CD/TRANS DT/STOCK NUMBER/SERIAL NUMBER/ USER-ID/ACQ COST

Summary Report –Key fields identified:

UIC/TRANS COUNT/GRAND TOTAL

Frequency:

This report should be run on a periodic basis.

Recommended Actions:

TBD by site PBO

All Transactions (other than increase-decrease actions) Cont’d.

Query Description

To identify all assets other than increase/decrease actions.    Report provides audit trail regarding transactions other than increase/decrease actions.

[image: image115.emf]Prompt(s):
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Average Time Between  Acquisition Date and Date Entered Into DPAS.
Objective:  To verify all personal property is entered into DPAS in a timely manner.  

[image: image117.emf]Filter(s):

Detail Report –Key fields identified:

UIC/HRH MJR/BAR CODE/ NOMEN/ACQ COST/ACQ DATE/TRAN DATE/DATE DIFF

Summary Report –Key fields identified:

UIC/AVG TIME

In the Summary Query, the user  may click on a particular UIC and the detail information will be displayed.

Frequency:

This report should be run on a periodic basis.

Average Time Between  Acquisition Date and Date Entered Into DPAS Cont’d.
Recommended Actions:  Review the listing of exceptions and notify the appropriate personnel that the activity is not entering its property into DPAS within  specified time period for entering assets to DPAS.

Query Description

To identify assets not entered into DPAS in a timely manner.  Query set up for 7 days after receipt of the property.

[image: image118.emf]Prompt(s

Average Time Between  Acquisition Date and Date Entered Into DPAS Cont’d.
[image: image119.emf]
Excess Assets Over 90 days

Objective:  To identify assets that have been marked for excess and/or disposal for more than 90 days.

Filter(s):

Detail Report –Key fields identified:

ACCOUNTABLE UIC/UIC/STOCK NUMBER/SERIAL NUMBER/ BAR CODE/ NOMENCLATURE/EXCESS DATE/EXCESS ACTION DATE

Summary Report –Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF EXCESS ACTIONS OVER 90 DAYS

In the Summary Query, the user  may click on a particular UIC and the detail information will be displayed.

Frequency:

This report should be run on a periodic basis.

Recommended Actions:

1.  The user needs to determine if the asset should remain on the excess list, be withdrawn from the excess list, run a batch process to generate the SF 120; or turn the item in removing it from the property book.

2.  If the user chooses to leave the item on the excess list, no action is needed.

Excess Assets Over 90 days Cont’d

Recommended Actions:

3.  If the user wants to withdraw the asset from the excess list, the user must perform the following action: Hand Receipt Module>Excess Actions>Asset Reporting – The user will need to input a ‘W’ in the Withdraw Action data element.

4.  If the user finds a ‘P’ in the excess action code, a batch process needs to be run to generate the SF120.

If the user wants to remove the item from the property book the user must perform the following action:  Hand Receipt Module>End Item Actions>Decrease.  Once the item has been turned-in/removed from the property book, the asset will no longer display an excess code.

Query Description

This query lists assets that have an excess action code of ‘E’ (excess action) or ‘P’ (excess asset pending printing of SF 120 Form).  These assets will be displayed when the transaction date of the excess action is greater than or equal to 90 days from the current date with a custom field developed for the query. 

Prompt(s):

The user will be prompted for the UIC and current date.


GFP Assets w/Loan/Lease Code Equal to “C”

Objective:  To identify assets that have Loan/Lease Code equal to “C” Government Furnished Property (GFP) provided to a contractor in accordance with the Federal Acquisition Regulation.

Filter(s):

Detail Report –Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/ BAR CODE/ NOMENCLATURE/EXCESS DATE/EXCESS ACTION DATE

Summary Report –Key fields identified:

UIC/ACTIVITY NAME/NUMBER OF EXCESS ACTIONS OVER 90 DAYS

Frequency:

This report should be run on a periodic basis.

Recommended Actions:

1. Review items on the report and determine whether any property items should be either   

       transferred or returned back to the loaning activity.

Ensure the activity using all assets out on loan performs an inventory of  those assets.
Report to the owning activity the status and condition of all assets in on loan.

Validate the reasonableness of items on the list and initiate the transfer of any items that 

      are not expected to be returned.

As necessary, request return of items on loan.
GFP Assets w/Loan/Lease Code Equal to “C”

Query Description

 To  identify  GFP assets with Loan/Lease code equal to “C”.

Prompt(s):

The user will be prompted for the UIC.


Key DPAS Fields Blank or Equal To Zero

Objective:  To identify key DPAS data elements with blank or  missing data fields.

Filter(s):     Request assistance from DPAS QA regarding filters.  Too many to list.

Detail Report –Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/ BAR CODE/ NOMENCLATURE/EXCESS DATE/EXCESS ACTION DATE

Summary Report –Key fields identified:

UIC/GRAND TOTAL ACQ COST

Frequency:

This report should be run on a periodic basis.

Recommended Actions:

TBD by site PBO

Key DPAS Fields Blank or Equal To Zero Cont’d.

Query Description

To identify  key DPAS fields with blank or missing data.  The query is designed to be utilized as an management and audit tool. 

Prompt(s):

The user will be prompted for the UIC.


Inventory Management Report 
Objective:   To generate a report with current and previous inventory data.  

Filter(s):    None

Detail Report –Key fields identified:

UIC/HRH MJR/HRH SUB/INVENTORY LIST NBR/INV PROCESS CD/INV TYPE CD/CLOSED DT/SCHED COMPLETION DT

Frequency:

This report is useful for monitoring current and previous inventories.  TBD by site PBO.

Recommended Actions:  Use the report as a tool to monitor inventories in progress.
Query Description

To generate a inventory report to view current or past inventories.   The report can be used as a tool to monitor inventories in progress.

Inventory Management Report Cont'd.

Questionable Serial Number

Objective:  To identify serial numbers

Filter(s):   

Detail Report –Key fields identified:

UIC/HRH NAME/

Summary Report –NO Summary Report

Frequency:

This report should be run on a periodic basis.

Recommended Actions:

Questionable Serial Number Cont’d.

Query Description

 To identify questionable serial numbers with missing or erroneous input..  

Prompt(s):      The user will be prompted for the UIC.


SYSTEM USAGE


Database Activity Report (site may not be using DPAS as its primary property system)

Objective:  To verify which UICs are not using DPAS as their primary property system.

NOTE:  File is a zip file on web site.   Four (4) files require downloading for execution.  Database Activity Report and SERIAL/COMPONENT & BULK

Filter(s):

Detail Report –Key fields identified:

UIC/STOCK NUMBER/SERIAL NUMBER/ BAR CODE/ NOMENCLATURE/EXCESS DATE/EXCESS ACTION DATE

Summary Report - Key fields identified:

UIC/HRH/PROGRAM DESCRIPTION

Frequency:

Review of this query should be on a periodic basis to identify sites not using DPAS.

Recommended Actions:

1.  Ensure all DPAS users are using DPAS as their primary property system.

2.  Determine what factors are preventing users from not using the DPAS system.

Database Activity Report (site may not be using DPAS as its primary property system) Cont’d

Query Description

This query gives the number of transactions by transaction type that each UIC has recorded in DPAS within a specified time period., (the user will select the values for the prompt). User should be careful to limit the date fields, the history file is being accessed, and the report may be very large.  Recommended not more than one year per query.

Prompt(s):

The following screen print is an example of the four prompts required to process the query:

Database Activity Report (site may not be using DPAS as its primary property system) Cont’d



Eureka!   Tell Me More

Do write down the data fields you want to see in your report.

Do write down what data field to sort on.

Do think out the filter, especially if it will be a compound filter. (More than one statement)

Do use wizard if not thoroughly familiar with using the Eureka report writer.

Do use quick query without the wizard if familiar with the Eureka report writer.

Do use Insert, Child Data in freeform if positioning of child data fields is critical.

Do use File, Export to change a Eureka report into an Excel, HTML, Data File or Text format.

Do use the “Report Name” feature if you plan to save the report for re-use.

Do put sub totals for groups of information in group footers.

Do put grand totals for the report in a document footer.

Do make the detail area two divisions wide and place data fields on both 

              lines to keep your report from being wider than your printer capabilities.

Do ask for help from the DPAS support group for extremely difficult reports, or when you

              cannot get your report to work.


Eureka!   Tell Me More

Don’t forget to click ADD, when creating a filter, before you click OK.

Don’t mix Authorization and Serial Asset information except with a child report to preclude repeats of like rows of information.

Don’t force another data field to the top of the sort box, when you have grouped information using a  Group Header.

Don’t try to insert a child report unless the child report file is closed.

Don’t try to create bar or pie charts with too many items, charts have limits and will give an error message:   “Too Many Segments”

Don’t forget to use File, Page Setup, and change to Landscape if your report is wider than 8 ½ inches,  but less than 11 inches.

Don’t make report wider than 11 inches unless you have a printer with 14 inch wide paper.

Don’t forget making the detail line 2 division high will cause double spacing, three divisions triple spacing.

Don’t forget when the report comes up to go to the last page by using the last page icon, an arrow  pointing to the right with a vertical bar against it, then print, otherwise you will get one page only.

Don’t forget on freeform reports, when you drop the data on the report, you MUST have the tip of the arrow INSIDE the detail area, or you will not get a column header for that column.

Don’t forget you can start a freeform report using the wizard.

Don’t forget when using the wizard, in the filter screen to click the = sign to obtain other operators.

Don’t forget when counting how many items are in a report to count only a mandatory data field.

This guide was developed to assist in organizational assessments of the performance and accountability of personal and real property support throughout the Department of Defense DPAS user community. 

This guide also may be used in determining the adequacy of management controls.  It offers a common means of communicating the strengths and weaknesses in the site DPAS database. Areas requiring attention can be identified to specific policy and procedures for achieving corrective action.

We welcome your suggestions concerning this guide, to further enhance the quality of services provided to DPAS customers.
CCO-DPAS-QA@DFAS.MIL

BLANK PAGE

Available on DPAS Web Site


https://www.dpasweb1.day.disa.mil/webdpas/index.htm
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ADDITIONAL CAPITAL ASSETS REPORTS: 


 


 Capital Assets in Use Report


 Capital Assets in Use Report  Real Property


 Capital Assets Report  Real Property


 Capital Assets in Transit Report


 Capital Assets Not in Use Report


 Capital Assets Not in Use Report  Real Property
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ADDITIONAL  DOCUMENT REGISTER  REPORTS:





High Priority Report


Supply Action Report


Open High Priority Report


DD1348 Turn In Lateral Transfer Forms


DA2765 Turn In Forms


DA3161 Lateral Transfer Forms


Supply Status Report


Supply Status Report





After selecting a report type, a screen with a list of applicable reports will be available for selection.  A sample of the report and a detailed description with possible management uses for the report are provided.





We recommend you create a new directory on your workstation to save the downloaded queries.  











If this check box is selected, a second report (Detail Activity Report) will be generated





Frequency:    As needed.


Recommended Actions:     PBO review report to ensure data accuracy.
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A CUSTOM value has been created to search for Excess Dt <= 90 days.





HOW TO SELECT DETAIL CFO REPORT 





NOTE:





ALL PROMPTS ARE MANDATORY 
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INTERNAL: Examples of “internal deficiencies” would be: training deficiencies, bad code, incorrect or confusing menus, insufficient help menus, deficiencies in implementation procedures.  
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EXTERNAL: Examples of “External Deficiencies” would be: users not using the system, users not performing inventories as required, users not bar-coding assets.








Frequency:   System generated.


Recommended Actions:         PBO review report to verify results of AMDF changes.    








Searches for assets which have an acquisition cost of $100,000 or greater that ends in ‘000.00’ or ‘999.99’. 





EXAMPLE:  DPAS REPORT NAME


                      DPTD051R





R = as requested


D = system generated automatically on a daily  


         basis


M = system generated automatically at month end


A = annual


      





�





Frequency:   System generated.


Recommended Actions:         PBO review report to verify results of FEDLOG changes.    








End Item Price Adjustments





CORRECTION:





Correct a acquisition cost that was entered incorrectly.





REVALUATION:





Reevaluate inventory and/or related property.  The amount of revaluation is recognized as a loss or a gain in determining the net cost of operations.  Assets, correspondingly, are reduced or increased.





�





Frequency:   System generated.


Recommended Actions:         PBO review report to verify results of SB-700-20 changes.    
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ACTIVITY NAME:  NAVAL AIR STATION DPAS COLUMBUS

Stock Nunber Serial Number Bar Code Nomenclature Location

1005002920342 3657365 3060003 PISTOL, 33 CAL AMMO LOCKER
1005002920497 76 TNEK00017  PISTOL, 45CAL AMMO LOCKER.
1005002920497 1341415 TN6R00018 PISTOL, 45CAL AMMO LOCKER
1005002920497 134152 TNER0019  PISTOL, 45CAL AMMO LOCKER
1005002920497 73535 TNER00015  PISTOL, 45CAL AMMO LOCKER

DNumber of ssets or UIC: 5

Total Value of Assets: 307100
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